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KoMMepueckoe npeajio:KeHne
0 00yUeHHI0
IJIS1 KOMITAHUH «»

IIo Teme:

«OBIIIEE 1 KAJIPOBOE
NEJIOITPOU3BOACTBO: CTABUM
CUCTEMY C HYJIA 10 ITPO/JIBUHYTOI'O
YPOBHAA»

Ot International Business Academy

2024

International Business Academy 6siarogaput Bac 3a BHHUMaHHe K HamIell KOMIaHUI
U npeJiaraeT 03HAKOMHUTHCS ¢ KOMMepueCKIM Npe/JI0KeHeM [0 OPpraHn3aninu
U IPOBe/IeHHI0 ceMUHapa

Hamm KOHKYPE€HTHbLIC IIPpeuMyliecrBa:

e UnauBuayajbHas pa3padoTKa mporpamMm mo/i 3aKas

e Mini acceccMeHT + oTYeT (IO JOTOBOPEHHOCTH C KJIHMEHTOM)

¢ BoJbIoii BLIOOP TPEeHEPOB

¢ IlepcoHanbHbIN MeHeIKepP, KyPHUPYIOUIUI P OeKT

e ITocTTpeHnHroBas noj/jiep:kKKka 6 mecsien

¢ [IporpamMmpbl JIOSLIbHOCTH JIJIS1 IIOCTOSIHHBIX KJIHEHTOB

¢ Boicokas penyranusi komnannu IBA u pekomenganynu oT Be ylux KOMIaHUil
Ka3zaxcrana

e OOyuyeHne B paMKax Me:K/YHAPOHBIX CTAHJAPTOB

E-mail: info@iba.kz
Caiit: http://www.iba.kz/ Tea.: +7 (727) 328-02-02/03; Mo06. Tex.: +7 702 777 4411
Anpec: PK, r. Anmatsl yia. ZKapokosa 318 ocuc 23 (yr. mpocnexkra Anb-Papadn)
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VCJIOBUA COTPYITHNYECTBA:

TOO «International Business Academy» npuriamiaer Bac npunsaTts yuactue B o0ydenun no teme: "O0riee
Y KaJIpOBOE JIEJIONPOU3BOJICTBO: CTABUM CUCTEMY C HYJISl JO IIPOJBUHYTOrO YPOBHSA .

Croumoctn 00yuenusi: 215700 renre 6e3 HIC (Mcnonaurens He saBisercs miareasimukom HIC).
Llena Ha 2025 rox ¢ yuetom unaekcarmu 10% cocrasut 237270 tenre 6e3 HIC (Mcnonnurensb
He saBisercs mareabmukoM HJIC).

MecTo npoBeaenusi: ouHo teppuropus Ilocrasmuka/ onnaits miargpopma ZOOM
JlaThl NpoBeIeHNSI:

Anmarsl:

3-4 pespainsa 2025
24-25 anpens 2025
15-16 cenrs0ps 2025
28-29 auBaps 2026
30-31 mapra 2026
20-21 mas 2026

7-8 wonsa 2027

18-19 aBrycra 2027
6-7 centsi0ops 2027

Ontaiiy:

18-19 mapra 2025
30-31 urong 2025
8-9 okTsa6ps 2025
17-18 nekadps 2025
3-4 aBrycra 2026
14-15 okTs16ps 2026
3-4 mag 2027

26-27 nong 2027

* maThl TPeOYIOT JOMOJHUTELHOTO COTJIACOBAHUS
IIpoao/KuTELHOCTD: 16 akaleMHUYeCKUX 4acoB
Bpems: ¢ 10:00 o 17:30.

KoanuecTBO y4yacTHHKOB: | yenoBek

B cTonMocTh 00yueHHsI BXOUT: 00yueHNe, KOMIUIEKT 9KCKJIIO3UBHBIX O0YYAIOIIUX MAaTePUAJIOB,
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OJIOKHOT, pyuka, ceprrdukar International Business Academy, mocTTpeHUHrOBast NoAepKKa (6 Mecsiien),
o0en 1 2 Kope-Opeiika B KaxIblil AeHb 3aHATUH (IIPU YCJIOBUH, YTO OOYUYEHUE OUHOE).

[TpocuM 3aKJTIOUUTH JOTOBOP 3apaHee Kak MUHUMYM 32 1-2 MecsIa 10 Hayaaa o0ydeHust U 3a0pOHUPOBATh
JaThl C TPEHEPOM.

Ucnomnurens: baryxtnna H.E

Nudopmanusa o kKoMnaHum.

International Business Academy- 3t0:

1. Pexomennaru. Beicokas pernyranust komnanuu IBA 1 pekomeHaanyy ot Beaynux KOMITaHAN
Kazaxcrana. Komnanus 6osee 10 JieT Ha pbIHKe 32 9TO BpeMs 3apeKOMeHIoBaja cedsl, Kak
HAJIeKHOTO MOCTABIIMKA YCIIYT.

2. IlepcoHanbHBI MEHEKEP, KypPUPYIOIIHA TPoeKT. Kaxapii MpOeKT KypupyeT OTAeIbHbIN
MEHEKEP, KOTOPbII 3aKpervieH 3a Baiein koMmnanuein

3. Jlyumme sxcneptsl. IIpodeccnoHanbHbIi cOCTaB MPUBJIEKAEMBIX K Mpolieccy 00ydYeHust
IpernojaBaTesield, YCIelHbIX SKCIIEPTOB, KOHCYJIbTAHTOB, TON-MEHE)KEPOB KPYITHBIX KOPIOPALH.

4. AKTyaJIbHOCTDb M MOJb3a. Hamm nporpaMMbl oTpaskaioT caMble COBPEMEHHBIE METOIUKU C YYETOM
M3MEHEeHUS PbIHKA U 3aKOHO/IATEIbCTRA.

5. ®opmar oOydeHusi. Mbl pejiaraeM HallluM KJIMEHTaM HECKOJIbKO (hOpMaToOB OOyUYEeHHUS:
— Ounblit 1 OHnaiiH popMaT OTKPBITHIX, KOPIIOPATUBHBIX M UHAUBHUYATbHBIX CEMUHAPOB.

6. [TocT-TpeHUHIrOBbIE aHAIN3 U MOAePKKa B TedeHuH 6 MecsaieB. MOHUTOPUHT pe3yJibTaToOB
TPEHUHI'OB B padoueM Ipoliecce, peKOMEHAALMH OT TPEHepa.

7. nnuBuyanbHblid oaxo[. Bee, HauMHas OT cogepkaHusi, MECTa U BPEMEHU MPOBEACHUS
TPEHUHTOB MOXET ObITh HACTPOSHO B COOTBETCTBUH BarmM motpeOHOCTIMHU.

8. IIpuHIMIMATEHO BRICOKHMHN yPOBEHb cepBrca. MBI CO3[a/I BCE YCIOBUS TSI MAKCUMAJIbHOTO
BOBJICUEHUS B O0yUYEHHUE: OT YAOOHBIX KPecesl M COBPEMEHHOTO MPe3eHTAlMOHHOTO 000PY/I0BaHUS,
10 YAOOHOM JIOKAITHH.
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0.

MexayHapoaHble cTaHIapThl 00yueHusi. OOyueHne B paMKax MeXIyHapOIHBIX CTAHAAPTOB,
C ajanTanuii Noj peaimi Ka3aXxCTaHCKOro OM3Heca.

OIIMCAHME ITPOI'PAMMDI:

1 nenp

Oo6mee 1eJJ0NPOU3BOICTBO

Benenue nenornponsBosacTBa B opranusanmu. HopmartusHast 6a3a 1e/10mpon3BO/ICTBA:
rOCy/IapCTBEHHbIE CTAHJAPTHl U BHYTPEHHUE HOPMATUBHbBIE
[Tousarne nokymenTa. Buapl konuii 1okymeHToB. [IpaBuiibHOE 3aBepeHue Komuii
dupmeHnHble O1aHKU
PexkBU3HTH TOKYMEHTOB, CTaHAAPTH U MpaBUIa JOKyMEHTUpoBaHus. [Ipunanue noKymMeHTy
I0pPUJUYECKON CUIIbI
IIprMeHeHe A3BIKOB B AEJIONPOU3BOACTBE
[IpaBuiia HanMcaHue OT/EIbHBIX HAMMEHOBAHUM OPraHOB rOCyJAPCTBEHHOIO yIIpaBJICHUs,
a/IMUHUCTPATUBHO-TEPPUTOPUAIILHBIX HA3BAaHUM, YUPEkKIEHNUN, Ha3BaHUI IOKYMEHTOB,
JOJIKHOCTEN
Bupl JOKYMEHTOB, IpaBIJIa ¥ OCOOEHHOCTH UX O(DOPMIICHUSI
© OpraHu3aLyOHHBIE TOKYMEHTHI (CTPYKTYpa U IUTaTHAsA YUCIEHHOCTb, MOJIOKEHUS
O CTPYKTYPHBIX ITOAPA3AEICHUSAX, JOJKHOCTHBIE MHCTPYKIIMA U T.1.)
© PacnopsauTesbHble JOKYMEHTHI (IIPUKa3bl, paCIIOPSKEHUS, PEIIeH!s], IOCTAHOBJICHU)
° H(popMaOHHO-CIIPaBOYHBIE JOKYMEHTHI (IMCbMA, aKTbl, IPOTOKOJIBI, CIIPABKH,
YBEIOMJICHUA U T.[.)

2 1eHb

KanpoBoe ge1onpou3BoacTBo

JIOKyMEHTOOOOPOT KaIPOBOM CITYKObI

OpraHu3alMOHHO-CTPYKTYPHOE pacnucaHue

PacniopsinuresnibHble TOKYMEHTHI (ITPUKa3bl, PACHOPSKEHUsI, PELIeHHUs], TOCTAaHOBJICHUS])
NudopmalinoHHO-CIIpaBOYHbBIE IOKYMEHTHI (ITMChbMa, aKThl IPOTOKOJIBI, CIIPABKH, YBEIOMJICHUS
W T.I.)

[TpaBuna HanvcaHue OT/AEIbHBIX HAMMEHOBAHUI OPraHOB rOCYJaPCTBEHHOTO YIIPABJICHUS,
aJIMUHUCTPATUBHO-TEPPUTOPUATIbHBIX HA3BAHUM, YUPEKACHUN, HA3BAHUIN IOKYMEHTOB,
JOJKHOCTEH

Tpynosoi1 norosop

CopnepixaHue, CpOKU M NOPsIOK 3akimouenus. Kypnan perucrpauuu T
JlokyMeHTBI 1pu TiprieMe Ha padoTy
[Mopsinok hopMupoBaHusi, BeIeHUs], yueTa U XpaHEHHsI JIMYHBIX [IeJ1 YBOJICHHBIX pAOOTHHKOB
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O nepcoHalbHBIX JaHHBIX M UX 3allUTe
¢ [IpaBuia XxpaHeHUs U BEACHUS U TPYJOBbIX KHIKEK
* Benenue tabens yuera pabo4ero BpeMeH!
¢ JXypHaiusl peructpanuu JOKYMEHTOB
¢ [Topsanok ¢popMHupoBaHUs e
¢ [loaroroBka u nepejgaya A€ B apXuB

HopmaTuBnas 6a3a:

TPYI[OBOﬁ KOJ/JIEKC PECIIYBJIMKN KA3AXCTAH (c u3MeHeHUsIMH U JIOTIOJIHEHUSIMU
o cocrostHMIo Ha 07.07.2020 1.)

ITocranosaenue IlpaBureabcrBa Pecnyosukn Kazaxcran ot 31 okrsa6ps 2018 roxa Ne 703
006 yrBep:xaennu [IpaBui JOKyMeHTHP OBaHUsI, yIPaBJIeHUs JOKYMeHTanu e

1 HCIOJb30BAHUSA CHCTEM JEKTPOHHOTO JOKYMEHTO000POTa B rocyAap CTBEeHHbBIX

M Herocy/ap CTBEHHbIX OpraHu3amnusx (aajuee 1o rekcry — Tunossie npasuiia TII)

06 yrBep:xaenun IIpaBun npuema, XxpaHeHHs1, y4eTa U HCNOJIb30BaHNsI JOKYMEHTOB
HammoHaabHOro apxuBHOro ¢oHa U APYrux apXuBHbIX JOKYMEHTOB BeJ0MCTBEHHbIMH
H YaCTHBIMH apXHBaAMHU

[Mocranosnenue [IpaBurensctBa Pecriyommku Kazaxcran ot 19 cenrsops 2018 roga Ne 575

[Tpuka3 Munuctpa KyibTypsl 1 ciopta Pecnyoimku Kazaxcran ot 06 okTs10pst 2020 roga Ne 271 O
BHECEHHM U3MEHEHUI B PUKAa3 UCIOIHSIOMIEro 00s3aHHOCTH MUHKCTpa KYJIbTYphl ¥ criopTa PecriyOonmku
Kazaxcran ot 29 cenrs6pst 2017 roga Ne 263 «O6 yrBepxkaennu IlepedeHsi THIOBBIX JOKYMEHTOB,
oOpa3ywmuxcs B 1esITeJbHOCTH IroCy/1ap CTBEHHBIX U HEr0Cy/1ap CTBEHHBIX OPraHu3anmuii,

¢ YKa3aHHeM CPOKa XpaHeHUs»

YTBep:xaeHo npuka3oM MUHHKCTpa 10 Ype3BbIYaiiHbIM cuTyarmsaM Pecniyommku Kazaxcran ot «12»
ceHts106ps 2009 rona Ne 220 Uncrpyknus «O nmopsake ogopMiIeHNs JUYHBIX J1eJ] COTPY/THUKOB
MuHHCcTepCcTBA N0 Ype3BblUaiiHbIM cutyanusaM Pecny6aunkn Ka3zaxcran» (Toabko cT.5 m.15)

[Tpuka3 MuHHKCTpa 3/IpaBOOXpaHEHHS U colMaibHOTrO pa3BuTus Pecnyommku Kazaxcran ot 30 HOsi0ps
2015 roga Ne 929
«00 yrBep:kaennn popmsl, [IpaBui BejeHHs1 1 XpaHeHUST TPYAOBBIX KHHKEK»

3akoH ot 21.05.2013 Ne 94-V «O nepcoHAIbHBIX JAHHBIX M UX 3aIUTe» (C UBMEHEHUSIMU
u oonoanerusmu no cocmosnuio Ha 03.07.2020 2.)
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