Ne 42735/IBA ot 27.07.2024

KoMMepueckoe npeajio:KeHne
0 00yUeHHI0
IJIS1 KOMITAHUH «»

IIo Teme:

«OBIIIEE 1 KAJIPOBOE
NEJIOITPOU3BOACTBO: CTABUM
CUCTEMY C HYJIA 10 ITPO/JIBUHYTOI'O
YPOBHAA»

Ot International Business Academy

2024

International Business Academy 6siarogaput Bac 3a BHHUMaHHe K HamIell KOMIaHUI
U NpejjaraeT 03HAaKOMHUTHCSI ¢ KOMMepueCKHM NpeJI0KeHneM 10 OPpraHn3aniu
U IPOBe/IeHHI0 ceMUHapa

Hamm KOHKYPE€HTHbLIC IIPpeuMyliecrBa:

e UnauBuayajbHas pa3padoTKa mporpamMm mo/i 3aKas

e Mini acceccMeHT + oTYeT (IO JOTOBOPEHHOCTH C KJIHMEHTOM)

¢ BoJbIoii BLIOOP TPEeHEPOB

¢ IlepcoHanbHbIN MeHeIKepP, KyPHUPYIOUIUI P OeKT

e ITocTTpeHnHroBas noj/jiep:kKKka 6 mecsien

¢ [IporpamMmpbl JIOSLIbHOCTH JIJIS1 IIOCTOSIHHBIX KJIHEHTOB

¢ Boicokas penyranusi komnannu IBA u pekomenganynu oT Be ylux KOMIaHUil
Ka3zaxcrana

e OOyuyeHne B paMKax Me:K/YHAPOHBIX CTAHJAPTOB
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VCJIOBUA COTPYITHNYECTBA:

TOO «International Business Academy» npuriamiaer Bac npunsaTts yuactue B o0ydenun no teme: "O0riee
Y KaJIpOBOE JIEJIONPOU3BOJICTBO: CTABUM CUCTEMY C HYJISl JO IIPOJBUHYTOrO YPOBHSA .

Croumoctn 00yuenusi: 215700 renre 6e3 HIC (Mcnonaurens He saBisercs miareasimukom HIC).
Llena Ha 2025 rox ¢ yuetom unaekcarmu 10% cocrasut 237270 tenre 6e3 HIC (Mcnonnurensb
He saBisercs mareabmukoM HJIC).

MecTo npoBeaenusi: ouHo teppuropus Ilocrasmuka/ onnaits miargpopma ZOOM
JlaThl NpoBeIeHNSI:

Anmarsl:

22-23 aprycra 2024
24-25 okTtsa6ps 2024
3-4 pespainsa 2025
24-25 anpens 2025
15-16 cenrs0ps 2025
28-29 auBaps 2026
30-31 mapra 2026
20-21 mas 2026

7-8 wonsa 2027
18-19 aBrycra 2027
6-7 centsi0ops 2027

OmnunaiiH:

25-26 uions 2024
12-13 cenrs6ps 2024
5-6 nexadps 2024
18-19 mapra 2025
30-31 uronsa 2025
8-9 okTsa6ps 2025
17-18 nexadps 2025
3-4 aprycra 2026
14-15 oxTs16ps 2026
3-4 mas 2027

26-27 wions 2027

Hp OO KUTECJIbHOCTD: 16 AKaJEMNYCCKHUX YaCOB

Bpems: ¢ 10:00 oo 17:30.
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KoJanuyecTBO y4acTHHKOB: | YeloBeK
B croumocTh 00y4eHHsA BXOQHUT: 00yYeHHE, KOMIUIEKT SKCKIIIO3UBHBIX 00YYaIONIMX MaTepHasIoB,
OJIOKHOT, pyukKa, ceprudukar International Business Academy, nmocTTpeHHHrOBasi MoAepKKa (6 Mecsiies),

o0en 1 2 Koe-Opeiika B KakIbli 1eHb 3aHITUH (IIPU YCJIOBUH, YTO O0yUYEHUE OUHOE).

[TpocyM 3aKJTIOUUTH JOTOBOP 3apaHee Kak MUHUMYM 32 1-2 Mecsa 10 Hayajaa o0ydeHus: M 3a0pOHUPOBATh
JaThl C TPEHEPOM.

Ncnomnurens: baryxtuna H.E

Nudopmanus 0 kKoMnaHum.

International Business Academy- 3t0:

1. PexomeHnpaimu. Beicokas pernyranus komnanuu IBA v pekomenaanmy ot BeLynmx KOMIIAHUN
Kazaxcrana. Komnanus 6osiee 10 s1eT Ha phIHKe 3a 9TO BpeMs 3apeKOMeHJoBaa ce0s1, Kak
HAa/Ie’KHOTO MOCTABIIMUKA YCIIYT.

2. IlepcoHanbHBI MEHEKEP, KYPUPYIOIIMIA MTPOEKT. Kax bl MpOEKT KypUpyeT OTAEIbHbIN
MEHeKep, KOTOPbIN 3aKkperuieH 3a Baieil komnanuein

3. Jlyumme sxcnepTtsl. IIpodeccnoHanbHbIi cOCTaB MPUBJIEKAEMBIX K Mporieccy 00ydYeHust
npernoaBatesei, yCrelHbIX 9KCIePTOB, KOHCYJIbTAHTOB, TON-MEHEIKEPOB KPYIMHBIX KOPIOpPAIHi.

4. AKTyaIIbHOCTb u nonb3a. Hamm nporpaMmsal OTpaKKaroT CaMbI€ COBPEMEHHBIE METOAUKHU C YIYETOM
HN3MCHCHUA PbIHKA U 3aKOHOJATCJIbCTBA.

5. ®opmat o0ydeHus. Ml IIpefjIaraeM HallluM KJIMEHTaM HEeCKOJIbKO (pOpMaToB 00y4eHHUsI:
— Ounplil 1 OHnaiiH opMat OTKPBITHIX, KOPHOPATUBHBIX U MHAVBU/1YaIbHBIX CEMUHAPOB.

6. [TocT-TpeHUHTOBbBIE aHAIM3 U TIOAIJIEPKKA B TeUeHUH 6 MecsiiieB. MOHUTOPUHT pe3yJIbTaToB
TPEHUHIOB B pab0oyveM Ipoliecce, peKOMEH/IAIMK OT TPeHepa.

7. UnpuBugyaneHbiil noaxoa. Bee, HaunHas oT coaep:kaHusi, MecTa U BpEMEHU ITPOBE/ICHUS
TPEHUHIOB MOKET OBITh HACTPOEHO B COOTBETCTBMH Baimm nmotpeGHOCTSIMU.

8. [IpyHIMNHMATILHO BHICOKUI YPOBEHb cepBHca. Mbl CO3/1aM BCE YCJIOBUS JIJI1 MAaKCUMAJIbHOTO
BOBJICUCHHS B OOyUeHHE: OT yIOOHBIX Kpeces U COBPEMEHHOTO MPE3eHTAIIMOHHOTO 000PYJOBaHUS,
10 YIOOHOM JIOKAIHH.

9. MexayHapoaHsle cTaHAapThl 00ydeHus. OOydyeHne B paMKax MeKIyHapOAHBIX CTaHIapTOB,
C ajanTanuii Noj peaimi Ka3aXxCTaHCKOro OM3Heca.
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OIIMCAHME ITPOI'PAMMDBI:

1 nennp

Oo6mee 1eJONPOU3BOICTBO

Benenue nenonpounsBoicTsa B opranuzaiyu. HopmaTueHas 6a3a 1€710mpor3BO/ICTBA:
rOCY/JapCTBEHHBIE CTAHJAPTH U BHYyTPEHHUE HOPMATUBHBIE
[TonaTtue nokymeHra. Buapl konuil 1okyMeHTOB. [IpaBruibHOE 3aBepeHre Ko
dupmeHHbIe ONaHKH
PexkBU3UTHI TOKYMEHTOB, CTaHAAPTHl U MpaBuIa JOKyMEHTUpoBaHus. [Ipuianue JOKyMeHTy
IOPUIMYECKON CHJIBI
IIprMeHeHe SA3bIKOB B AEJIONPOU3BOACTBE
[TpaBuia HanMcaHWe OT/AEIbHBIX HAMMEHOBAHUI OPraHOB T'OCYJAPCTBEHHOIO YIIPABJIEHUS,
aJIMUHUCTPATUBHO-TEPPUTOPUAJIbHBIX HA3BAHUM, YUPEKACHUIN, HA3BAHUM IOKYMEHTOB,
IOJIKHOCTEN
Buipl TOKYMEHTOB, MpaBuia U OCOOEHHOCTH UX O(OPMIICHHS
© OpraHn3alMOHHBIE JOKYMEHTHI (CTPYKTYpa U INTaTHAsA YUCIEHHOCTb, MOJIOKECHUS
O CTPYKTYPHBIX [TO/Ipa3A€JeHUSIX, JOJUKHOCTHBIE UHCTPYKIIUU U T.1.)
° PacniopsaauTesbHble JOKYMEHTHI (IIPUKAa3bl, pACIIOPSIKEHUA, PEIIEHUS, TIOCTAHOBJICHU )
° H(pOopMaOHHO-CIIPaBOYHBIE JOKYMEHTHI (IMCbMA, aKTbl, IPOTOKOJIbI, CIIPABKH,
YBEJOMJICHUS U T.[1.)

2 1eHb

Ka)lponoe A€J0IIPON3BOACTBO

JIOKyMeHTOOO0POT KaIpOBOM CITYKObI

OpraHu3aiMOHHO-CTPYKTYPHOE pacircaHue

PacrniopsinutesibHbIe TOKYMEHTHI (ITPUKa3bl, PACMIOPSKEHUsI, PelIeHUs], TOCTAaHOBJICHUSI)
NudopmalinoHHO-CITpaBOYHbIE JOKYMEHTHI (MMChbMa, aKThl IPOTOKOJIBI, CIIPABKHU, YBEAOMIICHUS
U T.J.)

[TpaBuna HanucaHue OT/AEIbHBIX HAMMEHOBAHUI OPraHOB rOCyJAPCTBEHHOTO YIPaBICHUsI,
aJIMUHUCTPATUBHO-TEPPUTOPHUATIBHBIX HA3BAHUM, YUPEKACHUN, HA3BAHUI JIOKYyMEHTOB,
IOJIKHOCTEN

TpyaoBoii 1orosop

CogeprkaHue, CPOKH U MOPAAOK 3akmouenus. JKypran perucrparmu T/

JIOKyMEHTBI TIpH TIpueMe Ha padoTy

[Mopsimok popMUpoBaHHUsl, BEACHUS, ydeTa U XpaHEHHsI IMYHBIX [Ie]T YBOJICHHBIX paOOTHUKOB
O MNEPCOHAJIBHBIX JaHHBIX W UX 3alIHUTE

[MpaBuiaa XpaHeHUsT ¥ BEJICHUS U TPYAOBBIX KHUKEK

Benenue tabens yuera pabouero BpeMeHH
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¢ JKypHasibl peructpauuu JOKyMEHTOB
¢ [lopsagok popMupoBaHus e
¢ [loaroroBka u nepejaya Jies1 B apXuB

HopmaTtnBHas 6a3a:

TPYJJOBOW KOJEKC PECITYBJIMKY KA3AXCTAH (c M3MEHEHHAMH 1 JIOTIOTHEHHAMHI
o cocrostHuio Ha 07.07.2020 r.)

ITocranoBienne [IpaBureancrBa Pecny6aukn Kazaxcran ot 31 okrsiopst 2018 roxa Ne 703
06 yrBep:xaenun IIpaBui 1OKyMeHTHP OBaHMNs], YIIPaBJeHUsI TOKYMeHTAaIH el

U HCHO0JIb30BaHNUSI CHCTEM JEeKTPOHHOI0 JOKYMEHT0000pPOTa B roCcyJap CTBEHHbIX

U HEerocyJap CTBEHHbIX OPraHu3anmsix (najnee rno rekcty — Tunosblie npasuia TII)

006 yrBep:xaenun IlpaBui npuema, XpaHeHus1, yueTa H HCIOJb30BaHNs JOKYMEHTOB
HammoHaabHOro apxuBHOro ¢hoH1a U APYrux apXuBHbIX JOKYMEHTOB BeJOMCTBEHHbIMH
¥ YaCTHBIMH apXHBaMu

[Tocranosnenue [IpaBurensctBa Pecnyonuku Kazaxcran ot 19 centsiops 2018 roma Ne 575

[Tpuka3 Munuctpa KynsTypsl 1 ciopta Pecniyommku Kazaxcran ot 06 okts16pst 2020 roga Ne 271 O
BHECEHNH U3MEHEHHS B IMPHKA3 MCIIOTHSIONIET0 00s3aHHOCTH MUHKCTpa KYJIbTYPHI U criopTa PecriyOnmku
Kazaxcran ot 29 cents10pst 2017 roga Ne 263 «O6 yrBep:xaennu [lepeueHnss THMOBBIX JJOKYMEHTOB,
0o0pa3yrmmxcs B JIeSITeJbHOCTH IrOCy/1ap CTBEHHBIX H HET'0Cy1ap CTBEHHBIX OPraHu3anuii,

¢ YKa3aHHeM CPOKa XpaHeHHs»

VTBep:xaeHo npuka3zoM MUHKCTpa Mo Ype3BblYaiiHbIM cutyarmsaM Pecnyommku Kaszaxcran ot «12»
ceHTs10pst 2009 roga Ne 220 MucTpyknusa «O nopsiake ogopmiieHUs JHYHBIX /1eJl COTPYIHUKOB
MunucTepcTBa no upe3BbruaiinbiM curyanusaMm Pecny6aukn Ka3zaxcran» (Toabko cT.5 m.15)

[Tpuka3 MuHuKCTpa 3IpaBOOXpaHeHHs U colraibHoro pa3sutus Pecnyomku Kazaxcran ot 30 Hosi0ps
2015 ronma Ne 929
«00 yrBep:kaenuu ¢popmbl, [IpaBuii BejeHUsI 1 XpaHEHUS TPYAOBBIX KHHKEK»

3akoH oT 21.05.2013 Ne 94-V «O nepcoHaJbHBIX JAaHHBIX U UX 3aIIUTE» (C UBMEHEHUSIMU
u oonoanerusmu no cocmosanuio Ha 03.07.2020 2.)
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