Ne 31894/IBA ot 18.05.2024

KoMMepueckoe npeajio:KeHne
0 00yUeHHI0
IJIS1 KOMITAHUH «»

IIo Teme:

«YTJIYBJIEHHOE JIEJIONIPOU3BOJICTBO
MOJI TPU®OM JICII»

Ot International Business Academy

2024

International Business Academy 6siarogaput Bac 3a BHUMaHHe K HamIeil KOMIaHUI
U NpejjaraeT 03HAaKOMHUTHCSI ¢ KOMMepueCKHM NpeJI0KeHneM 10 OPpraHn3aniu
U IPOBe/IeHHI0 ceMUHapa

Hamm KOHKYPE€HTHbLIC IIPpeuMyliecraa:

e UnauBuayajbHas pa3padoTKa mporpamMm mo/i 3aKas

e Mini acceccMeHT + oTYeT (IO JOTOBOPEHHOCTH C KJIHUEHTOM)

¢ BoJbIoii BLIOOP TPEeHEPOB

¢ IlepcoHanbHbIN MeHeI2KepP, KYPHUPYIOUIUI P OEeKT

e ITocTTpeHuHroBas noj/jiep:kKka 6 mecsien

¢ [IporpamMmpbl JIOSLIbHOCTH JIJIS1 IIOCTOSIHHBIX KJIHEHTOB

¢ Boicokas penyranusi komnannu IBA u pekomenganyuu oT Be ylux KOMIaHU
Ka3zaxcrana

e OOyuyeHne B paMKax Me:K/YHAPOHBIX CTAHJApPTOB

YCJIOBUA COTPYITHUYECTBA:
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TOO «International Business Academy» npuriamniaer Bac npuHsATh yyactie B 00y4eHHH IO TeMe:
"Vraybnennoe nenonpousBoAcTBo moj rpudom ACIT".

Croumoctn 00yuenusi: 215700 renre 6e3 HIC (Mcnonaurens He saBisercs miareasimukom HIC).
Llena Ha 2025 rox ¢ yuetom unaekcarmu 10% cocrasut 237270 tenre 6e3 HIC (Mcnonnurenb
He saBisercs mareabmukoM HJIC).

MecTo npoBeaenusi: ouHo teppuropus Ilocrasmyka/ onnaits margpopma ZOOM
JlaThl NpoBeIeHNSI:

Anmatsr:

5-6 uions 2024
11-12 nexadps 2024
28-29 mas 2025

2-3 nexabdps 2025
9-10 despans 2026
6-7 aBrycra 2026
17-18 Hos16ps 2026

Omnnaiig:

27-28 mas 2024
18-19 Hos6ps 2024
13-14 mas 2025
23-24 nekadps 2025
12-13 mapra 2026
30-31 mons 2026
1-2 nexadps 2026

IIpoaoakuteabHOCTh: 16 akageMUYECKUX 4acoB

Bpems: ¢ 10:00 no 17:30.

KoJsnyecTBO yuacTHHKOB: 1 yenoBek

B croumocTh 00y4eHHsA BXOHUT: 00yYeHHE, KOMIUIEKT SKCKIIIO3UBHBIX 00YYaIONIMX MaTepHasoB,
OJOKHOT, pyuka, ceprudukar International Business Academy, mocTTpeHHHroBasi MojAepKKa (6 Mecsiies),

o6en u 2 Koe-Opeiika B KakIblil 1eHb 3aHITUH (IIPU YCJIOBUH, YTO O0yUYEHUE OUHOE).

[TpocyM 3aKJTIOUUTH JOTOBOP 3apaHee Kak MUHUMYM 32 1-2 Mecsa 10 Hayaiaa o0ydeHus: M 3a0pOHUPOBATh
JaThl C TPEHEPOM.

Ncnomnurens: baryxtnaa H.E
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1 mensn

Nudopmanusa o KoMnaHum.

International Business Academy— 3to:

. Pexomenpauuu. Beicokas penyranusa komnanuy IBA 1 pekoMeHAaluu OT BeLyIMX KOMITAHUI

Kazaxcrana. Kommanus 6osee 10 et Ha PBIHKE 3a 3TO BpEMA 3apEKOMEHA0OBAJIA Ce6ﬂ, KaK
HAaJCKHOIO MOCTaBIIUKA YCIIYT.

. [lepcoHanbHbI MEHEKEP, KYPUPYIOIUI MTPOeKT. Kaxk bl MPOEKT KypUpYeT OTAEIbHBII

MEHEKEP, KOTOPBIN 3aKpeIUieH 3a Baien kommnanuein

. Jlyumme sxcniepthl. [IpodeccnoHa bHBIN COCTaB MPHUBJIEKAEMbIX K ITPOLIECCY 0O0yUYEeHUS

npenojaBaTeliel, YCHelHbIX SKCIePTOB, KOHCYJIbTAHTOB, TOI-MEHE)KEPOB KPYITHBIX KOPIIOPALIUH.

. AKTyaJIbHOCTb M 1oJ1b3a. Hatlim mporpaMMel oTpaaioT caMble COBPEMEHHBIE METOJUKH C YUETOM

HN3MCHCHUSA PbIHKA U 3aKOHOJATCJIbCTBA.

. ®opmar oOydenusi. Mbl mpeyiaraeM HaIMM KJIMEHTaM HECKOJIbKO (hOpMaTOB OOyUYEHUS:

— Ounblii 1 OHaiH popMaT OTKPBITHIX, KOPIIOPATUBHBIX M UHAWBUYAIbHBIX CEMUHAPOB.

. HOCT-TpeHI/IHFOBI)Ie AHAJIM3 U IIOAACPIKKA B TCUCHUN 6 MECALICB. MOHI/ITOpI/IHF PE3YJIbTATOB

TPEHUHI'OB B pa60qu nponecce, peKOMEHAAINU OT TpEHEPA.

. UnpuBuyansHbii nonxoa. Bee, HaunMHas oT cofep:kaHus, MeCTa U BpEMEHU MTPOBEICHU s

TPEHUHI'OB MOXET ObITh HACTPOEHO B COOTBETCTBUM BaiiM noTpeOHOCTIMHU.

. [IpyHIMNIMAIBHO BBICOKMI YPOBEHb cepBUca. Mbl co3aanu Bee yCIoBuUs AJ11 MAKCUMAJIbHOTO

BOBJICUEHHS B O0yUEHHE: OT YIOOHBIX KPeces U COBPEMEHHOI'O MTPe3eHTAIIMOHHOTO 000PY/I0BaHMS,
10 YAOOHO! JIOKAIIHU.

. MexayHapoHble cTanaapTel o0ydeHnus. OOydyeHne B paMKax MekIyHAPOAHBIX CTAaHIApTOB,

C ananTaqu/i oA peaJinh Ka3axXCTaHCKOI'o Ou3Heca.

OIIMCAHME ITPOI'PAMMDBI:

Benenue nenornpousBoacTBa B opranusaimu. HopmaTtusHast 6a3a J1eJ101porU3BO/ICTBA:
rOCYy/IapCTBEHHBIE CTAHJAPTH U BHYyTPEHHUE HOPMATUBHBIE

ITonaTtue nokymeHra. Buapl konuit 1okyMeHTOB. [IpaBribHOE 3aBepeHre Ko
dupmeHHbIe ONaHKH

PexBU3UTHI TOKYMEHTOB, CTAHJAPTHI U IIpaBWIa JOKYMeHTUpoBaHus. [Ipuaanue qoOKyMeHTy
IOpPUINYECKON CHJIBI

E-mail:

info@iba.kz
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2 JIeHb

[TpumeHeHue SI3bIKOB B I€JIONPOU3BOJICTBE
V4er u XpaHeHue nevyarei, IMTamIioB U OJJaHKOB
[TpaBuiia HamMcaHKe OT/IEIbHBIX HAMMEHOBAHUI OPraHOB TOCYIapCTBEHHOTO YIIPaBJICHUS,
a/IMUHHUCTPATUBHO-TEPPUTOPUAIIBHBIX HA3BAaHUM, YUPEkKICHUN, HA3BaHU IOKYMEHTOB,
IOJIKHOCTEN
Buipl TOKYMEHTOB, MpaBuia U OCOOEHHOCTH UX O(OPMIICHHS
o OpraHu3alMOHHbIE JOKYMEHTHI (CTPYKTYpa U IITaTHAsI YUCJIEHHOCTD, ITOJIOKEHUS
O CTPYKTYPHBIX MOJPA3/EICHUsIX, JOJKHOCTHbIE MHCTPYKLIUH U T.]1.)
o PacriopsiautesibHbIe TOKYMEHTHI (IIPUKa3bl, PACTIOPSIKEHUSI, PEIIEHH ], TOCTAHOBJICHU )
° MHpOpMaIOHHO-CIIPAaBOYHbIE TIOKYMEHTHI (ITUChMa, aKThl, TPOTOKOJIbI, CIIPABKH,
YBEJOMJICHHS | T.]1.)
JIOKyMeHTOOOOPOT B OpraHU3alluN
© OOpaboTKa BXOASIIEH U UCXOAIIEH TOKyMeHTauu. JKypHabl perucTpanyy JOKyMEHTOB.
KoHTpoJb CNOTHEHN ST TOKYMEHTOB

[TpaBuia OTHECEHHUsI CBEIEHUH K CITykeOHOW MH(OPMAaIIUKM OrpaHUUYEHHOTO PACTIPOCTPAHEHH S
1 paboTHI C Hel

Oo1ue noyioxkeHust

Hcnonp3oBanyve oOMMX HOHATUN

[Topsimok oTHECEHUsI CBE/IEHUH K CITyKeOHOU MH(POPMALIUKM OTPAaHMUEHHOTO PACIIPOCTPAHEHUS
C MOMeTKOM «JlJ1s1 crykeOHOTO MoJIb30BaHus» U (1n) «KoHpuneHImarbsHo»

VYuer, nepepaya, UCNOJIb30BaHKE, 00PA0OTKA U XpaHEHHE CITyKeOHOI MH(POPMALIUN OTPAHMUEHHOTO
pacnpocTpaHeHus1 ¢ oMeTKo «JIJs ciyxeOHOro moJib3oBaHusI» wim «KoHpuaeHmaisHo»
Odopmiienne, paccpuika (OTIIpaBKa) TOKYMEHTOB U M3/IaHUN ¢ IOMETKOM «[[1s1 ciyxkeOHOro
noJib30BaHus» win «KoHpuneHmambHo»

Wcnonp3oBaHue TOKYMEHTOB, JIe U U3[aHUI ¢ TIOMeTKOM «JlJis1 cirykeGHOro NMoJIb30BaHUsI»

U (mmm) «KoHpuaeHmaibHo»

Pa3MHOXeHne JOKYMEHTOB M U3JJaHUi CO ClTyKeOHOI MH(OpMaLIel OrpaHUYEHHOTO
pacnipoctpaHenus ¢ nometkamu «ICII» n (mmm) «KonpuaeHmaibsHo»

CHsTHe ¢ nes moMeTKU « s cirykeOHOro MOJIb30BaHUSI»

OTOOp JOKYMEHTOB, [IeJ1 ¥ U3[JaHUI C TIOMETKOM «[1JIs CITy’keOHOTO TIOJIb30BAHUS» ISl XpaHEHUS
Y BBIJIEJICHUS K YHUUTOKEHUIO

ObGecrnieyeHne COXpaHHOCTH JIOKYMEHTOB, /1€ ¥ U3aHUI ¢ TIOMETKOM «[is cimyxeOHoro
MOJIb30BaHMSI», IOMEUIEHUS ¥ XpaHWIMIIA 17151 0OOpaOOTKU U UX XpaHEHHS

[TpoBepka COCTOSIHUS TOKYMEHTAIIMOHHOTO 00eCTeYeH s, JOKYMEHTOB, /€] ¥ N3aHUI

¢ nometkamu «ACII» u (umm) «KondunenuumaibHo»
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