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KoMMepueckoe npeajio:KeHne
0 00yUeHHI0
IJIS1 KOMITAHUH «»

IIo Teme:

«APPEKTUBHBIN JINUYHBIN
IMOMOIITHUK 1JI1 BUBHECMEHOB 1
PYKOBO/IUTEJIEN»

Ot International Business Academy

2024

International Business Academy 6siarogaput Bac 3a BHUMaHHe K HamIeil KOMIaHUI
U npe/JiaraeT 03HAKOMHUTHCS ¢ KOMMepueCKIM Npe/JI0KeHneM [0 OPpraHn3aninu
U IPOBe/IeHHI0 ceMUHapa

Hamm KOHKYPE€HTHbLIC IIPpeuMyliecraa:

e UnauBuayajbHas pa3padoTKa mporpamMm mo/i 3aKas

e Mini acceccMeHT + oTYeT (IO JOTOBOPEHHOCTH C KJIHMEHTOM)

¢ BoJbIoii BLIOOP TPEeHEPOB

¢ IlepcoHanbHbIN MeHeIKepP, KyPHUPYIOUIUI P OeKT

e ITocTTpeHnHroBas noj/jiep:kKKka 6 mecsien

¢ [IporpamMmpbl JIOSLIbHOCTH JIJIS1 IIOCTOSIHHBIX KJIHEHTOB

¢ Boicokas penyranusi komnannu IBA u pekomenganyuu oT Be ylux KOMIaHU
Ka3zaxcrana

e OOyuyeHne B paMKax Me:K/YHAPOHBIX CTAHJAPTOB

E-mail: info@iba.kz
Caiit: http://www.iba.kz/ Tea.: +7 (727) 328-02-02/03; Mo6. Tex.: +7 702 777 4411
Anpec: PK, r. Aimarel yi. 7Kapokosa 318 ocuc 23 (yr. npocnekra Ajib-®Papaou)
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YCJIOBUS COTPYIHUYECTBA:

TOO «International Business Academy» npuriamniaer Bac npuHsATh yyactie B 00y4eHHH IO TeMe:
" peKTUBHBIN JTNIHBII TOMOITHUK 151 ON3HECMEHOB U PyKOBOJIUTENEH .

Croumoctn 00yuenusi: 215700 renre 6e3 HIC (Mcnonaurens He saBisercs miareasimukom HIC).
Llena Ha 2025 rox ¢ yuetom unaekcarmu 10% cocrasut 237270 tenre 6e3 HIC (Mcnonnurenb
He saBisercs mareabmukoM HJIC).

MecTo npoBeaenusi: ouHo teppuropus Ilocrasimyka/ onnaits margpopma ZOOM
JlaThl NpoBeIeHNSI:

Anmarsl:

3-4 mionsa 2024
15-16 aBrycra 2024
17-18 okTs16ps 2024
12-13 nexadps 2024
27-28 epansa 2025
15-16 mas 2025

4-5 cenrtsiops 2025
10-11 nexadps 2025

Omnunaiin:

23-24 mas 2024
11-12 urona 2024
5-6 cenrs0ps 2024
19-20 nexadps 2024
29-30 auBaps 2025
17-18 anpens 2025
10-11 wmrona 2025
20-21 Hos16ps1 2025

IIpoaoakuteabHOCTh: 16 akageMUYeCKUX 4acoB

Bpems: ¢ 10:00 oo 17:30.

KoJsnvecTBO yuacTHHKOB: 1 yenoBek

B croumocTh 00y4eHHsA BXOQHUT: 00yYeHHE, KOMIUIEKT SKCKIIIO3UBHBIX 00YYaIONIMX MaTepHasoB,
OJIOKHOT, pyuka, ceptudukar International Business Academy, mocTTpeHHHroBasi MojAepKKa (6 Mecsiies),

00en u 2 koe-Opeiika B KaXIblil JEHb 3aHATHI (IIPU YCIOBUH, YTO OOYUEHUE OUHOE).

[TpocyM 3aKJTIOUUTH JOTOBOP 3apaHee Kak MUHUMYM 32 1-2 Mecsa 10 Hayaaa o0ydeHus M 3a0pOHUPOBATh
JaThl C TPEHEPOM.
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Ucnomnurens: baryxtnna H.E

Nudopmanus 0 kKoMnaHum.

International Business Academy- 3t0:

1. Pexomennanuu. Boicokas penyranus komnanuu [BA u pekoMeHAaluu OT BeLyIMX KOMITAHUI
Kazaxcrana. Kommnanus 6osee 10 JieT Ha pbIHKE 3a 3TO BpeMs 3apeKOMeH0Bajia cedsl, Kak
HAa/Ie’KHOTO MOCTABIIMUKA YCITYT.

2. IlepcoHanbHBI MEHEKEP, KyPUPYIOIIMIA TPOeKT. Kaxaplil MpOeKT KypUpyeT OTAEIbHbIN
MEHeKep, KOTOPbIN 3aKperuieH 3a Baieit komnanuei

3. Jlyumme sxcneptsl. [IpodeccnoHaibHbIN COCTaB MPUBJIEKAEMBIX K MpoIieccy 00ydYeHust
npernoaBatesei, yCreHbIX 9KCIePTOB, KOHCYJIbTAHTOB, TON-MEHEIKEPOB KPYIHBIX KOPIOpaIKi.

4. AKTyaIIbHOCTL U noJib3a. Hamm nporpaMmsal OTpaxKar0T CaMbI€ COBPEMEHHBIE METOUKHU C YIYETOM
HN3MCHCHUA PbIHKA Y 3aKOHOJATCJIbCTBA.

5. ®opmat o0ydeHus. Mbl IpesiaraeM HalllMM KJIMeHTaM HEeCKOJIbKO (hopMaToB 00y4eHHUs:
— Ounbiii 1 OHyaiH GOpMaT OTKPBITHIX, KOPIIOPATUBHBIX U UHAUBHYAIbHBIX CEMUHAPOB.

6. [TocT-TpeHUHTOBbBIC aHAIM3 U TIOAJIePKKA B TeYeHUH 6 MecsiiieB. MOHUTOPUHT pe3yJIbTaToB
TPEHWHIOB B paboueM Ipoliecce, peKOMEH/IAIK OT TPEHepa.

7. nnuBuayanbHbI 1oaxo/. Bee, HauMHas OT cofepkaHusi, MECTa U BpEMEHU MPOBEICHUS
TPEHUHTOB MOXET ObITh HACTPOSHO B COOTBETCTBUH BaiiM notTpeOHOCTAMHU.

8. IlpuHIMNMATBHO BBICOKMI yPOBEHb cepBUCa. MBI CO3JaIM BCE YCIOBUA JIIs1 MAKCUMAaJIbHOTO
BOBJICUEHHS B 00yUYeHHe: OT YAOOHBIX Kpecesl M COBPEMEHHOTO MPe3eHTAlMOHHOTO 000pyA0BaHuS,
10 yIOOHOH JIOKALHH.

9. MexayHapoaHble cTaHAapThl 00ydeHus. OOydyeHne B paMKax MeKIyHapOAHBIX CTaHIapTOB,
C ajianTanui Moj peayini Ka3aXxCTaHCKOro OM3Heca.
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OIICAHUE IPOTPAMMBI:

1 neun

¢ [IpoeccronasnbHbIil MTPOpUIb NEPCOHATBHOIO ACCUCTEHTA

¢ OpraHuzauus J0KyMeHToooopoTa. JlenonponsBoacTBo. JlenoBas nepenucka

* VmpasieHue TMUHON 3(pheKTUBHOCTBIO. B3aumoaenicTBue ¢ noaps uukaMu

¢ Tlogbop u pabota ¢ mepcoHasioM. OpraHu3aiys KOONEPaTUBOB U MEPOTPUATUI
¢ Opranmzanus 3¢ PeKTUBHONW padOTHl TPUEMHOM

¢ CozgaHue MoJIe3HOTO OKPYKEHUsI, KaK BHICTParBaTh U HAPALIUBATh CBS3H

¢ Pasperienrie KOH(IUKTHBIX CUTyalUi

® PackpbiTre TuyHOro norenuuana. [Icuxonornyeckuii npodusib NEPCOHATBHOTO ACCUCTEHTA
¢ VIMHK COBPEMEHHOTO JIMYHOTO acCUCTeHTa. JIMUHBIN OpeHy

¢ [Iutanue kak ¢pyHAaMeHT JuaHOU ¢ dekTrnBHOCTH. OMMOKY M CTEPEOTUITH B TUTAHUN

¢ Taiim-meHekMeHT. CamoopraHu3als U OpraHu3alys BpeMEeH! PYKOBOAUTEIIS

* DddekTrBHOE 00IIEHNE U AEJI0BOE B3aUMOJICHCTBUE C PYKOBOIUTEIEM

¢ [lonaepxka pyKOBOAUTEN s B KOMAHIMPOBKAX U MyTEIIECTBUIX

* VrpapieHue JUYHbIMU aKTUBAMU U PACHIOPSIKEHUE aKTUBAMU PYKOBOJIUTES

JlenoBoil STUKET
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